AUSTRALIAN INSTITUTE OF OFFICE PROFESSIONALS
Formerly Institute of Professional Secretaries & Administrators (Australia)

Incorporated in Victoria.  ABN  68 004 992 527
Mildura Branch, Victoria Division
NOTICE OF ANNUAL GENERAL MEETING
NOTICE IS HEREBY GIVEN that the Annual General Meeting of Mildura Branch of Victoria Division of the Australian Institute of Office Professionals will be held on Monday, 16 August 2010 at 6.30pm at the Cottonwood Motel, Deakin Avenue, Mildura, with nibbles at 6.00pm.
BUSINESS

1
To receive and adopt the Minutes of the previous Annual General Meeting held on 17 August 2009.
2
To receive and adopt the Annual Report of Mildura Branch for the year ended 30 June 2010.

3
To receive the Financial Statements of Mildura Branch for the year ended 30 June 2010.

4
To elect the following Office Bearers from within the membership:  


Branch Administration Officer



Branch Finance Officer



Branch Membership Officer


and up to three (3) other Committee of Management members (may include two Corporate representatives)

5.
RESOLUTION 1 – Appointment of O’Donnell & Richardson, Auditors, for the ensuing fiscal year – Victorian Division, Mildura Branch.


To consider, and if thought fit to pass, the following resolution as an ordinary resolution:


To appoint O’DONNELL & RICHARDSON as Auditors for the ensuing fiscal year.

NOTES

 (a)
Corporate members are entitled to two votes and may have no more than two of their four representatives nominated as general members of the Branch Committee of Management.

(b)
Any member unable to attend the meeting shall be entitled to appoint a Proxy to attend and vote on his/her behalf.  Such Proxy must be a financial member at 31 July 2010, of the Australian Institute of Office Professionals.  All Proxy Forms must be received by the Branch Administration Officer, no later than Friday, 13 August, 2010 by 5.00pm.

Proxy form is attached herewith.  Additional forms may be obtained by contacting the Branch Administration Officer at the address below, or emailing Mildura@aiop.com.au 

BY ORDER OF MILDURA BRANCH OF VICTORIAN DIVISION OF THE AUSTRALIAN INSTITUTE OF OFFICE PROFESSIONALS.

Ms Claire Pinnell
Mildura Branch Administration Officer

Australian Institute of Office Professionals

PO Box 929

MILDURA   VIC   3502.

23 July 2010 
