
February Newsletter 

Welcome to our 

first Newsletter 

for 2010! 

I hope everyone 

had a wonderful 

and safe Christmas 

and New Year and a relaxing 

holiday period with family and 

friends. 

Already we are well into 2010 

with many of us already well 

and truly back into the swing 

(and routine) of things! 

As you will read in this Newslet-

ter, there are many exciting 

changes on the horizon for AIOP 

this year including a stronger 

focus on what our members 

want. As part of this, AIOP 

Mildura Branch has developed a 

preliminary Calendar of Events 

for 2010. This has been included 

for members information and 

while some speakers or topics 

still need to be confirmed, it 

will provide members with an 

indication of what we hope to 

bring you during the course of 

the year. 

With Office Professionals Day 

also fast approaching (7 May), 

we are also calling for volun-

teers to the organising commit-

tee to assist in the planning and 

organisation of what will be two 

very important events. 

If you are able to assist in any 

way, or if you would like to 

know more about what is in-

volved, please contact any 

member of the executive com-

mittee. 

I look forward to seeing you at 

our first meeting for the year on 

Monday 15 February and hope to 

see many new as well as famil-

iar faces there!  

Regards, 

Raylene Kemp  

AFAIOP 

Mildura@aiop.com.au 

 

President’s Message 

The AIOP Mildura first meeting 

for 2010 will be held Monday 15 

February. 

The evening will commence at 

6.00pm for 6.30pm. The cost is 

$15 for members and $20 for 

non-members. Drinks are avail-

able at bar prices. 

The topic for the evening will be 

―How to prepare a Resume or 

CV‖.  

Freda Burgess, Prestige Staffing 

will be presenting on how to 

professionally produce a resume 

or CV that will assist in making 

that all important first impres-

sion that could lead to that first 

interview to the job of your 

dreams. 

Freda is a long time member of 

the Branch as well as a past 

committee member. 

Prestige Staffing assists both 

employers and job seekers in 

recruitment services, particular 

in the sector of office profes-

sionals. 

This should be a very informa-

tive evening providing best prac-

tice advice on preparing or up-

dating your resume. 

This is a must attend event, 

especially if you are looking to 

make a career change in the 

near future or are currently 

trying to secure employment! 

It could mean the difference 

between ... 

We look forward to seeing you 

at our first meeting for the year 

and remember to bring along a 

guest (or two!). 
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AIOP National, Divisions and 
Branches all undertook various 
planning sessions in the latter 
part of 2009. as a result, there 
have been a number of major 
outcomes at the National, State 

and Regional levels. 

At the National level, there are 
some exciting new changes for  

AIOP including: 

¶ New National Strategic Plan 

"A Dynamic Future' 

¶ New Theme for 2010— 

―Moving Forward‖ 

¶ A New Vision and Statement 

of Purpose for AIOP: 

Our VISION is to be the  
Organisation of choice for office 

professionals in Australia 
 

Statement of Purpose 

AIOP is committed to – 
  

¶ Supporting continuous pro-

fessional and personal devel-
opment 

¶ Promoting excellence in our 

role as the organisation of 
choice; 

¶ Linking members with oppor-

tunities for further education 
and accreditation; and 

¶ Recognition and respect for 

office professionals. 

We are all very excited by this 
new direction for AIOP and hope 
that our members continue to 
support their leading organisa-
tion of choice for office profes-
sionals! 
 
AIOP Mildura Branch will be 
incorporating all these great 
new inspiring changes into our 

planning for 2010 and beyond. 

Please continue to support your 
branch by attending professional 
development and networking 
events; bringing along and intro-
ducing your colleagues to AIOP; 
and, spreading the word on the 
many benefits of becoming a 

member of AIOP! 

ingly. 

In addition, if you have been 

sent our newsletter by a friend 

or colleague and would like to 

be added to our distribution list, 

just let us know and we would 

be more than happy to add you 

so that you don‘t miss out on 

any valuable information or 

updates on upcoming events. 

To ensure that we have your 

correct details and that you 

don‘t miss out on our newsletter 

or meeting notices etc, please 

take the time to update any 

changes with our Membership 

Officer, Nicky Keath. 

All details are held in the strict-

est of confidence and if at any 

time you wish to be removed 

from our distribution list you 

only need to advise us accord-

Please email Nicky to update 

your details or to request to be 

added to our distribution list 

accordingly. 

 

AIOP in 2010 

Contact details 

various professional develop-

ment topics that will be pre-

sented by experts in their area. 

To ensure the success of what 

will be a ‗must attend‘ day, we 

are calling for volunteers from 

our members to the organising 

committee. 

Each year, a tremendous 

amount of work goes on behind 

the scenes to pull together our 

annual breakfast meetings and  

this valuable commitment from 

our members who volunteer 

ensures the success of the event 

each year. 

If you can assist the committee 

in any way and would like help 

out as part of the organising 

committee, please contact the 

Branch President, Raylene 

Kemp. 

‗Many hands make light work‘ 

and any assistance you can give 

will be greatly appreciated!  

Office Professionals Day, Friday 7 May 

Once again, planning is com-

mencing for our annual Office 

Professionals Day Breakfast 

meeting which will be held on 

Friday 7 May 2010. 

In addition to the breakfast 

meeting where we will once 

again be presenting a wonderful 

keynote speaker, AIOP Mildura 

Branch will also be holding its 

Office Professionals Forum Day. 

This event will follow on from 

the breakfast meeting and will 

include a number of sessions on 
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ñOur VISION is to be the 

Organisation of choice for 

office professionals in 

Australiaò 
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2010 Calendar of Events 

MONTH  MEETING DATE TOPIC/SPEAKER 

February Monday 15th 
―How to Prepare a Resume or CV‖ – Prestige Staff-

ing 

March Monday 15th ―How to up-skill‖ – Australian National Institute 

April Monday 19th MADEC Recruitment 

May 

Friday 7th 

Breakfast meeting followed by 

Office Professionals Forum 

Office Professionals Day Breakfast: Motivational 

Speaker TBC 

Office Professionals Forum: 

Speakers & topics TBC 

  

June Monday 21st MASP tbc 

July Monday 19th ―Have you made a Will?‖- Bendigo Bank 

August Monday 16th - AGM 
―Team Dynamics & Understanding Gen Y‖ – Sue 

Rudd? TBC 

September Monday 20th Mildura Development Corporation -  Anne Mansell 

October Monday 18th 
―Conflict Management – how to deal with difficult 

people‖ – speaker tbc 

November Monday 15th 
Christmas Dinner: 

―Networking – the benefits of‖ - TBC 

The following is a proposed calendar of events for 2010. This has been developed by the AIOP Mildura 

Branch Committee and has been developed in conjunction with feedback provided by members. 

Some proposed topics or speakers still need to be confirmed however it is hoped that most proposed 

topics will be presented during the course of the year. Please mark the monthly dinner meeting dates in 

your diary now as these dates will not change! 

Note: please note that all dates, topics or speakers are subject to confirmation and AIOP reserves the right to make any 

changes if required.  



PO Box 929, Mildura Vic 3502 

E-mail: Mildura@aiop.com.au 

Website: www.aiop.com.au 

AIOP Mildura Branch 

CORPORATE PARTNER 

AIOP National Partners 
The Australian Institute of Office Professionals is pleased to 

be in Partnership with the following companies and        
encourage all AIOP members to support them. 

Marbig Office Products Marbig, the leading brand in office products 

offers everything you need to work efficiently at home, work, school and 

on-the-run. With a wide range of quality products and excellent value for 

money, you'll find everything you'll need to put the buzz into your  office. 

Visit www.marbig.com for more information. Available at all leading 

retailers and commercial stationery suppliers. 

Community Space 

Do you have a community event or announcement 

you would like to include in our newsletter?  

If so, please contact the Branch President and   

provide your details for possible inclusion in our 

monthly newsletter.  

Please note that AIOP  does not endorse these 

events however we are more than happy to       

communicate important events and information to 

our members.  

http://www.marbig.com/

